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KEY PENINSULA METROPOLITAN PARK DISTRICT
D.b.a. KEY PEN PARKS

Regular Board Meeting

(Meetings may be video or audio recorded)

AGENDA
Monday, April 13, 2026
7:00 PM — Regular Meeting

Meeting Room, Key Peninsula Fire District 16 — Station 47
1921 Key Peninsula Hwy NW, Home WA

Public Comment is available in person or via Zoom by calling (253) 215-8782 with
Meeting ID: 838 3027 9883 Passcode: 894462

Hybrid Meeting may be available but not guaranteed due to technology.
https://us06web.zoom.us/j/83830279883 7pwd=BaKHxfwFkRfCYWTqdYNkFhRc1GBfAI.1

Members of the Board of Park Commissioners

Linda Parry, President
Ed Robison, Vice President Shawn Jensen, Member-at-Large
Kip Clinton, Clerk Mark Michel, Member-at-Large

Regular Meeting — 7:00 PM
1. Call to Order

2. Roll Call
Present Excused Comment
Position 1 — Linda Parry
Position 2 — Shawn Jensen
Position 3 — Mark Michel
Position 4 — Ed Robison
Position 5 — Kip Clinton

3. Pledge of Allegiance

4. Approval of Agenda


https://us06web.zoom.us/j/83830279883?pwd=BaKHxfwFkRfCYWTqdYNkFhRc1GBfAI.1

5. Public Comments: Limited to 3 minutes per person. Speaker will state name and their
address. If providing handouts, need to provide 10 copies for Commissioners and Staff.
PUBLIC PARTICIPATION IN BOARD MEETINGS - During a Special Meeting public
comments are limited to items on the agenda only.

During a Regular Meeting anyone may address any resolution for final consideration on
the agenda. Public comment on any other items on the agenda shall be at the discretion
of the President. To ensure equal opportunity for the public to comment, the President

may impose a time limit on each speaker.

Under no circumstance shall any person be allowed to address the board on matters in
which the District or a District official is a litigant. Speakers are requested to address
the board with decorum.

6. Approval of the Minutes
a. Regular Meeting, March 9, 2026

7. Financial Report
a. March 2026

Total Expenditure:

Accounts

Accounts Payable
Checking

Payroll

Pierce County

Bank Service Fees
Total Revenue:

Other Revenue
Z00 Trek
Property Levy
Investment
Leasehold Excise
Timber Excise
Tax Title Property
Sales

$135,276.06

Total

$45,805.84
$0
$89,319.66
$0

$150.56

$123,052.33

$7,374.67
$22,555.47
$85,658.77
$7,463.42
$0

$0

$0

EFT*

$1,173.19
$0
$76,436.18
$0

$150.56

Checks

3306-3326:$44,632.65

002:$12,883.48



10.

11.

12.

13.

14.

15.

Executive Director’s Report

Board Committee and Advisory Council Reports
a. Land and Improvements Committee — No meeting
b. Trail Committee — No meeting

Unfinished Business
a. Direction on Possible Revisions to Resolution R 2012-06 Adopting Donor
Recognition Policy

New Business
a. Review and Approval of 2025 Annual Financial Report for Submittal to WA State
Auditor’s Office

b. Direction on Collaboration with Pen Met Parks on Swim/Aquatics
Other Minor Matters

Good of Order/Comments by Board Members

Next Regular Meeting on May 11, 2026, at Station 47, Community Room, 1921 Key
Peninsula Hwy NW, Home, WA

Adjournment








































































































https://cobweb.ci.bellevue.wa.us/teams/flt/Finance%20Policies%20new/Donation%20Agreement%20Form.pdf
https://cobweb.ci.bellevue.wa.us/teams/flt/Finance%20Policies%20new/Donation%20Agreement%20Form.pdf






https://cobweb.ci.bellevue.wa.us/teams/flt/Finance%20Policies%20new/Donation%20Agreement%20Form.pdf
https://www.irs.gov/pub/irs-pdf/p561.pdf
https://publicrecordscenter.bellevuewa.gov/Ordinances/4177.tif































Staff will inform the donor of the scheduled planting time and location in order to offer an
opportunity for the donor to be present during the planting. Families and friends are welcome
to plan and conduct a dedication ceremony for persons being memorialized.

BENCHES AND OTHER PARK AMENITY DONATIONS

The City will accept donations for benches and other like scale park amenities. The following
guidelines apply:

All park amenities will be constructed of materials selected by the City staff to meet
design and maintenance considerations of The City of Newcastle.

Prior to the beginning of each calendar year, staff will identify existing benches and
other amenities to be replaced. Donors will be encouraged to support replacement
amenities at these locations.

Donors may make suggestions for particular locations; however, placement of park
amenities in the park system must meet the master plan and requirements of the
particular park. Final decisions will be determined by the City Manager.

Gift contributions for benches and other amenities and memorials will be in the amount
listed in the City of Newcastle Donation Guidelines. The donation amount includes the
cost of the item, installation, a ten-year maintenance plan, and administrative costs of
the program.

Park amenities will be maintained for at least ten years in their original location. After
ten years, the amenity may be removed or relocated pending redevelopment of the
park site.

The donor may also elect to have a small plaque included on the bench. The design,
placement, and language must meet with requirements determined by city staff or their
designee.

Benches and Other amenities Donation Process

Please submit a letter to the City Manager, outlining your donation request, including ideas as
to location of the amenity or memorial. We encourage donors to consider placement of park
amenities where an existing bench is scheduled to be replaced.

Staff will consider the request in conjunction with park construction and renovation plans. If
the donation request falls within a current park site concept plan, approval of the Community
Activities Commission may be required.

Due to the timing of park planning processes and the annual review of park amenity requests,
the total process may take one year or more.

Donations to this program will be recognized with a letter of appreciation from the City of
Newcastle.



Staff will inform the donor of the scheduled installation time and the location in order to offer
an opportunity for the donor to be present during the installation. Families and friends are
welcome to plan and conduct a dedication ceremony for persons being memorialized.

STATUES, FOUNTAINS, PLAZAS, GARDENS, ETC...

Large scale donations may be more difficult to accommodate. To the extent that projects of this
nature are consistent with park planning already underway, they may be considered on a case-
by-case basis. The city will maintain a list of specific projects that may be sponsored by a donor
in memory or honor of others. Donors are welcome to contact the department to discuss
additional ideas.

GENERAL DONATIONS

General donations gifted will be acknowledged by the City of Newcastle with a letter of
appreciation. Funds generated by these donations will be used to best meet current needs of
the department as determined by the City Manager or his/her designee. Alternatively, as stated
above, the city will maintain a list of specific projects that may be sponsored by a donor.

PARK NAMING OPPORTUNITIES

Naming of parks as a memorial may be submitted pursuant to the most current Resolution
regarding the naming of parks and recreation facilities.



DONATION AND MEMORIAL APPLICATION

Before filling out this application, please read the Donation and Memorial Policy that is attached to this sheet.
Upon completion, please mail to 12835 Newcastle Way, Suite 200, Newcastle, WA 98056-1316, Attn: Parks
Program Manager. 8 a.m. — 5 p.m., Monday-Friday. For further information, please call (425) 649-4444x142.

APPLICANT INFORMATION:

()
First Name Last Name Home Telephone No.
()
Street Address Day Phone No.
City State Zip Code

DONATION OR MEMORIAL INFORMATION:

In Honor Of:

Connection of Honoree to the Newcastle Community:

Proposed Memorial/Donation (i.e. tree, bench, plaque, parks):

Proposed Location of Memorial/Donation:

l, , understand and agree that this application to place a memorial or donation is
contingent upon the approval of the City of Newcastle, and is in compliance with City staff recommendations as to the
type and location of the proposed memorial or donation. | further understand that if the memorial placed under this
application is damaged intentionally or unintentionally (by vandalism, weather, or any other event) that | or my
designated representative are solely responsible for the maintenance or replacement of the subject memorial or plaque.
In addition, | understand that if | or my designated representative fails to maintain the memorial or donation, then the
memorial or plaque is subject to removal by City of Newcastle staff.

Signed and agreed to on this day of , 20

Signature:

Printed Name:




City of Newcastle
Donation Guidelines

The following is the fee schedule for donations to the Public Works Department. Specific information
as to memorial donations can be found in the Donation Policy. Additional costs not covered in this fee
schedule include the cost of a plaque including installation if one is desired.

Tree Donations

Tree purchased as part of the city’s tree replacement program $100 - $200
Administrative fee (covers planting and maintenance) $125

Tree purchased from other local nursery Cost of tree and delivery
Administrative fee (covers planting and maintenance) $125

Bench Donations

Bench cost (varies based on site needs) $500 - $1,000



Parks Gifts &
Memorials Catalog

City of Moses Lake
Parks & Recreation Department
PO Box 1579, 411 S Balsam
Moses Lake, WA 98837
(509)764-3805 or www.mlrec.com



Our Mission

The mission of the Moses Lake Parks & Recreation Department is to plan, develop and maintain safe
recreational facilities and programs for the health, pleasure and educational use of the community and its
Visitors.

[ ] [ ] [ ] ®
Policy for Accepting Gifts and Memorials
The beauty of our parks and the recreational opportunities that they offer have enriched the City of Moses
Lake. The City of Moses Lake respects the desires of individuals to commemorate special events or the
lives of loved ones; it also recognizes the desire of other community members who visit public places to not
be burdened with a constant reminder of death. While gifts and memorials may enrich a park experience
for park users, open space itself is a very precious commodity. The City of Moses Lake considers some
open spaces in our parks as complete, offering an unrestricted setting to encounter a wide range of experi-
ences. It is the responsibility of City of Moses Lake Parks & Recreation Department to preserve the open,
tranquil quality of Moses Lake’s parks. The goal of this policy is to ensure that the limited space available
be used for park improvements that support the mission of the City of Moses Lake Parks & Recreation

Department. Therefore, a thoughtful review process is provided to encourage gifts and donations that:

* Cover the total materials of a project.

* Are sensitive to all park users.

* Are sensitive to the design standards required for public spaces.

* Are sensitive to the long-term cost of maintenance and the distribution of maintenance money.
Any party wishing to locate a gift, memorial or tribute in a Moses Lake park should contact the City’s Parks
& Recreation Department for a consultation on the review and acceptance process.

Policy Objective

Any new gift or memorial will be expected to enhance a park without hindering the quality of the open
space. This policy describes a process through which applicants are encouraged to work with City staff to
determine how a gift or memorial can enhance the experience of park users as well as meet the needs of a
donor. In order to preserve the general nature of open space, public parks and public realm, donors will be
asked to broaden their search for an appropriate location by considering private property as well as public.




Requests to honor groups or organizations will be evaluated using the approval criteria established in this
document. At their discretion, Parks & Recreation staff, and/or the Parks & Recreation Advisory Board
and City Council may consider additional factors in evaluating such requests. Potential donors to the City
of Moses Lake parks system, as well as those wishing to honor the contributions of a particular organiza-
tion, are encouraged to make park amenity donations through the City’s Parks Gifls and Memorials Catalog

This policy also provides a method for defining the total cost of a gift or memorial and establishes a meth-
od through which donors will be asked to include within their donation the cost of design review, project
coordination, construction oversight and part of the cost of ongoing maintenance.

Placing wreaths, flowers, etc., at memorial sites will not be permitted without special permission from the
Parks Superintendent, and will be limited to specific community ceremonies or events.

Review Process
As donations and memorials vary greatly in their impact on parks, the review process should be tailored
according to the proposal’s complexity. Criteria for the donation of typical park amenities, as identified
in the Parks Gifts and Memorials Catalog:
* The Sponsor should meet with the Parks & Recreation Director at the earliest possible time to
discuss the review process for the specific proposal.

* City staff considers land use requirements, legal requirements, park design issues, potential
public concern, maintenance issues, and recreational issues.

* The proposal is reviewed against approval criteria included in this policy. The true cost of the
proposal is estimated, if appropriate, at this stage of the proposal’s development.

* The Parks Superintendent forwards a recommendation to the Parks & Recreation Director
regarding the acceptance or denial of the park amenity.

* A letter will be sent to the donor informing them of the decision to approve or deny the
amenity, giving instruction to the donor about the procedure to complete the project.

Other Projects

We are always open to community suggestions regarding possible “non-traditional” projects. City staff
will work closely with you and/or your organization to examine unique possibilities outside the normal
scope of gifts and memorials. Don’t hesitate to contact the Parks & Recreation Director to discuss your
ideas.

REMEMBER: Your donations to The
City of Moses Lake are tax deductible.




Gifts & Memorials
Barbecue $800 - $1,400

A number of our parks utilize fixed charcoal barbecues. Both maso-
nary and steel units are used. As we continue to develop and improve
existing green space, the need for additional units is constant. Tax and
freight fees will be included in final estimate.

Bench $1,200 - $1,800

Benches are a popular fixture in our parks and along our growing
trail system. Benches will be steel coated and different colors avail-
able. Tax and freight fees will be included in final estimate. Memorial
plaque is not included.

Bicycle Rack $500 - $1,000

Demand for bicycle racks continues to grow in our health conscious
society. Powder coated steel units are available in a variety of colors
and shapes. Tax and freight fees will be included in final estimate.

Compliant Bleacher $12,000 - $20,000

Multi-use seems to be the name of the game with many of our facili-
ties. The demand is solid for portable bleacher units. Current designs
favor aluminum construction. Tax and freight fees will be included in
final estimate.

Drinking Fountain $5,000 - $7,000p

Drinking fountains are a popular item in all of our parks and facilities.
There are a number of new designs, styles and colors available. Many
existing locations could be enhanced with the installation of a new
fountain. Tax and freight fees will be included in final estimate.




Gifts & Memorials
Picnic Shelter $8,000 - $27,000

Our existing picnic shelters continue to get plenty of use. With the
intensity of our summers, most organized picnics prefer a fixed location
with shade, tables, benches and sometimes even barbecues. The approx-
imate size will be 15’ x 30°. There will be a concrete fee of $2,500.

Picnic Tables $900 - $1,200

Picnic tables are one of the staples in most of our parks. We are using
several different styles. Most are coated steel framed with replaceable
wood planking. We are constantly asked to provide additional units in
numerous locations. Tax and freight fees will be included in final esti-
mate.

Playground Equipment  $25,000 - $150,000

Playground equipment options are pretty much unlimited. Opportuni-
ties exist for new playground equipment in many community locations.
There are some exciting new designs and choices in playground equip-
ment.

Trees & Plant Materials $300 - $750

We’re proud of the trees and plant materials that flourish in our parks.
The need for replacement or new materials is constant.

Dog Park Amenities

Drinking Fountain $3,000 - $5,000
Toy Structures $1,000 - $4,000
Waste Stations $500 - $1,000

Have canines, visit the dog park and want to honor a loved one. Consid-
er gifting a drinking fountain, toy structures, or a waste station. Model
3500D is a StreetSmart™ “Hi-Lo”, vandal-resistant, barrier-free, pedes- j&
tal drinking fountain with attached pet fountain. Welcome new visitors
to the dog park and encouraging many returns with the BarkPark®
Novice Course Kit. The pre-configured collection includes 4 fun agil-
ity obstacles: Rover Jump Over, HoopJump, Doggie Crawl and Paws/
Grooming Table.




AW

CITY OF

MOSES LAKE

O Yes, please sign us up for participation in the Park Gifts & Memorial program.

We are interested in funding the following:

O Barbecue O Picnic Shelter

O Bench O Picnic Tables

O Bicycle Rack O Playground Equipment
O Compliant Bleacher O Trees & Plant Material
O Drinking Fountain O Dog Park Amenities

O Other

Name:

Organization:

Address:

Telephone: E-Mail:

Your Signature & Today’s Date

Please Return Completed Form to:
Moses Lake Parks & Recreation

P.O. Box 1579

Moses Lake, WA 98837



Regular Meeting: April 13, 2026
Item # 11a
To: Board of Park Commissioners
From: Tracey Perkosky, Executive Director
Via:  Laura Armstrong, Fiscal Specialist
Date:  April 13, 2026

Subject: Review and Approval of 2025 Annual Financial Report for Submittal to WA State Auditor’s
Office

Background

Annually, government entities in Washington State must submit to the State Auditor an Annual Financial
Report by the last working day in May, which is May 29, 2026, for this cycle.

The purpose of the Annual Financial Report is to show universal financial transparency among all
governmental bodies. In other words, all governments submit the same information. Depending on the
complexity of the financial system, the number of funds and the basis of reporting the unique Schedules
may change by government types. For 2025, Key Pen Parks will submit Schedule 01 (which creates
Statement C-4), Schedule 09 (which consists of our GO Bond, Pension Liability, Compensated
Absences, and PEBB Liability) and the Notes to the Financial Statements report.

Key Pen Parks at the end of 2025 had $5,289,340 in reserve (unassigned), some of these are funds already
allocated for capital projects but as a cash basis government is rolled into the end of year balance and
$25,132 (restricted) from the Key Peninsula Foundation Funds. The liabilities include $315,000 ending
balance for the GO Bond for the Anderson Property (initial Gateway Park purchase), $86,321 in
compensated absences, $48,490 for the Department of Retirement Pension Liabilities, and $45,661 for the
PEBB OPEB Liabilities.

Schedules 15 and 16 were not needed in 2025 since no expenditures from state or federal grant funds
were used.

Items included for your review but not uploaded with the Annual Financial Report: Springbrook’s 2025
Cash Flow Year to Date spreadsheet.

If there are any questions or concerns about the 2025 Annual Financial Report this can be continued until
the May meeting which will allow sufficient time for any changes to be approved by the Board prior to

submittal by the May deadline set by the State Auditor.

Recommendation: Approve the 2025 Annual Financial Report for submittal to the WA State Auditor’s
Office.

Attachments: Proposed report and selected back-up.



Key Peninsula Metropolitan Park District

Schedule 01
For the year ended December 31, 2025
MCAG Fund # Fund Name BARS Account BARS Name Amount
1690 001 General 3083100 Restricted Cash and $35,748
Investments - Beginning
1690 001 General 3089100 Unassigned Cash and $5,320,072
Investments - Beginning
1690 001 General 3111000 Property Tax $1,559,058
1690 001 General 3131100 Local Retail Sales and $290,050
Use Tax
1690 001 General 3476000 Program Fees ~ $600
1690 001 General 3611000 Investment Earnings $112,654
1690 001 General 3620000 Rents and Leases $75,854
1690 001 General 3670000 Contributions and $8,900
Donations from
Nongovernmental
Sources
1690 001 General 3699100 Miscellaneous Other $9,183
Operating
1690 001 General 5768010 General Parks $724,399
1690 001 General 5768020 General Parks $247,862
1690 001 General 5768030 General Parks $152,034
1690 001 General 5768040 General Parks $346,784
1690 001 General 5083100 Restricted Cash and $25,132
Investments - Ending
1690 001 General 5089100 Unassigned Cash and $5,289,340
Investments - Ending
1690 001 General 5899000 Holding and Clearing $8,525
Account Transactions
1690 001 General 5917670 Debt Repayment - Park $35,000
Facilities
1690 001 General 5927680 Interest and Other Debt $16,625
Service Cost - Park
Facilities
1690 001 General 5947660 Capital $566,419

Expenditures/Expenses -
Park Facilities



Key Peninsula Metropolitan Park District
Fund Resources and Uses Arising from Cash Transactions
For the Year Ended December 31, 2025

001 General
Beginning Cash and Investments
308 Beginning Cash and Investments 5,355,820
388 /588 Net Adjustments -
Revenues
310 Taxes 1,849,108
320 Licenses and Permits -
330 Intergovernmental Revenues -
340 Charges for Goods and Services 600
350 Fines and Penalties -
360 Miscellaneous Revenues 206,591
Total Revenues: 2,056,299
Expenditures
510 General Government -
520 Public Safety -
530 Utilities -
540 Transportation -
550 Natural/Economic Environment -
560 Social Services -
570 Culture and Recreation 1,471,078
Total Expenditures: 1,471,078
Excess (Deficiency) Revenues over Expenditures: 585,221
Other Increases in Fund Resources
391-393, 596 Debt Proceeds -
397 Transfers-In =
385 Special or Extraordinary ltems -
381, 382,389, Other Resources -
395, 398
Total Other Increases in Fund Resources: -
Other Decreases in Fund Resources
594-595 Capital Expenditures 566,419
591-593, 599 Debt Service 51,625
597 Transfers-Out -
585 Special or Extraordinary Items -
581, 582, 589 Other Uses 8,525
Total Other Decreases in Fund Resources: 626,569
Increase (Decrease) in Cash and Investments: (41,348)
Ending Cash and Investments
50821 Nonspendable -
50831 Restricted 25,132
50841 Committed -
50851 Assigned -
50891 Unassigned 5,289,340
Total Ending Cash and Investments 5,314,472

The accompanying notes are an integral part of this statement.



Key Peninsula Metropolitan Park District
Schedule 01 Footing (unaudited)
For Fiscal Year ended December 31, 2025

Fund Name Beginning Fund Total Revenues Total Expenditures Ending Fund Difference Value
Balance Balance

001 General 5,355,820 2,056,299 2,097,647 5,314,472 0

Grand total: 5,355,820 2,056,299 2,097,647 5,314,472

Report based on unaudited annual report submissions as of 4/6/2026 Page: 1 of 1



Key Peninsula Metropolitan Park District

Fund Balance Comparison (unaudited)
For Fiscal Year ended December 31, 2025

Fund Number Fund Name Prior Year Ending Current Year Beginning Balance Difference
Balance Balance
001 General 5,355,820 5,355,820
Grand Total: 5,355,820 5,355,820 0

Report based on unaudited annual report submissions as of 4/6/2026 Page: 1 of 1



Key Peninsula Metropolitan Park District

Schedule of Liabilities

For the Year Ended December 31, 2025

Beginning Ending
ID. No. Debt ID Title Description Balance Additions Reductions Balance
General Obligation Debt/Liabilities
251.11 Non-voted General obligation General Obligation Bond 350,000 - 35,000 315,000
bonds
Total General Obligation Debt/Liabilities: 350,000 - 35,000 315,000
Revenue and Other (non G.O.) Debt/Liabilities
259.12 Compensated Absences Compensated Absences 64,730 21,591 - 86,321
264.30 Pension Liabilities Pension Liabilities 55,402 - 6,912 48,490
264.40 OPEB Liabilities PEBB - 45,661 - 45,661
Total Revenue and Other (non G.O.) 120,132 67,252 6,912 180,472
Debt/Liabilities:
Total Liabilities: 470,132 67,252 41,912 495,472
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